OPPORTUNI TI ES FOR CHENANGO, | NC
JOB DESCRI PTI ON

PROGRAM Child Care Services, Early Head Start
JOB TITLE: Hone Based Visitor
RESPONSI BLE TO Program Coor di nator/ Early Chil dhood

Devel opnent Coor di nat or
GRADE LEVEL: B
GENERAL DUTI ES:

Responsi ble for working with Early Head Start famlies, children
and staff to carry out the specified duties as related to the

i npl enentation of the Performance Standards for the Head Start
Program the Hone Based option and all conmponent plans, as
appl i cabl e.

RESPONSI BI LI TI ES:

1. Be fam liar and conply with goals, philosophy and policies
of Opportunities for Chenango, Inc. Head Start Program

2. Mai ntain confidentiality of information regarding children,
famlies, staff and programissues in accordance with
pol i ci es.

3. Recruit and enroll famlies, including maintaining an active

waiting |ist.

4. Oient new famlies and staff to the OFC, Inc. Head Start
Pr ogr am

5. Wrk with famlies and children on a regularly schedul ed
one-to-one basis in their hones for 90 m nutes per hone
visit, including all conmponents during home visits.

6. Pl an, organize and carry out at |east two group
soci al i zati ons per nonth.

7. Assist famlies in the on-going assessnent of famly's
strengths, interests and needs to devel op and i npl enent
i ndividual famly plans.

8. Compl ete all docunentation in accordance wth procedures and
regul ati ons.



10.

11.

12.

13.

Be aware of and able to utilize program county and
comunity resources and assist famlies in their |inkage
wi th these services, including the public school.

Organi ze and work with groups of parents to assist themwth
their nonthly meetings and other activities.

Be available to attend neetings, trainings, workshops, as
requi red by conponent supervisor, to inprove overall job
per f or mance.

Be available to drive agency vehicle as necessary and be
able to be reached by phone at hone.

Perform ot her job-related duties as necessary or assigned by
supervi sory personnel .

QUALI FI CATI ONS:

1

hown

1999

Associate's Degree in a related field; or 12 college credits
in Child Devel opnent or Human Services and experience

wor king with young children, or in a human services rel ated
field; or; C D A Credential and two years experience

wor king with young children in an early chil dhood program
or in a human services related field.

A valid NYS Driver's license.

Abl e to be contact ed.

Able to lift 25#.

Be able to physically performduties.



